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March 1, 2011

Dear Clubs & Organizations! 
Budget season is quickly approaching! We hold a budget process to allocate S&A fees for the 2011-2012 school year during the upcoming spring quarter. This budget money will be available for club use on July 1. In order to apply for club funding for next year a club must go through the budget request process. The packet includes: 
1. 11-12 Budget Timeline; and
2. Six-page request form. 
3. Financial guidelines - will be distributed at each budget school. 
In order to ensure that clubs know how to write and submit a budget, the budget committee is going to be holding training sessions to help guide you through the process. Three sessions will be held to give everyone a chance to attend this training. It is imperative that a representative from your club – preferably your club’s financial officer – be at one of these three sessions to make your club’s budget process easier. If your request is not in on time then your club will have no funding for next year.
Any questions regarding this process can be directed to David Quinton ASGHC Vice President of Finance at ext. 4087, or via email at asghc-finance@chokermail.ghc.edu. We will all get through this process together! Please submit budget request in electronic format.
Packets are available online at: salp.ghc.edu/forms/budgets
Thank you! 

David Quinton		Cal Erwin-SvobodA  		Lana Lile		

David Quinton			Cal Erwin-Svoboda			Lana Lile		
ASGHC VP of Finance           Program Coordinator 			Program Specialist 	
				csvbooda@ghc.edu; x4078		llile@ghc.edu; x2527 	




Grays Harbor College
2010-2011 Budget Timeline
March 1st:  Send out Budget Packets to Advisors & Club Leaders. Make Budget packets available for everyone. 
March 15th: Budget school. (3:00 pm, Tuesday, Student Activities Conference Room)
March 18th: Budget school. (12:00 pm, Friday, Student Activities Conference Room) 
March 22nd:  Remind advisors/club leaders of deadlines & Budget school (email)
April 4th: Sign-up for Budget Hearing time slot (Student Activities Office)  
April 6th: Budget school. (9:00 am, Wednesday, Student Activities Conference Room)
After the training, each club treasurer will be required to write up a budget request. 
April 14th: Budget Requests due at 3 pm. 
*Email to asghc-finance@chokermail.ghc.edu

After your written budget is submitted, you will have to appear at one of the two hearing sessions to defend it. You can sign up for a time slot (15-minutes) on the window of the Student Activities Coordinator office starting the week of April 4th. 
April 18th: Budget Review Committee Meeting. (12:30-1:00 pm. Student Activities)
April 18th: Budget Hearings (1:00-4:00 pm, Student Activities Conference Room)
April 19st: Budget Hearings (4:00-5:00 pm, Student Activities Conference Room)
April 22nd: Letter of notification of budget allocations goes out to clubs during the day. 
Clubs will need to submit a balanced budget to VP of Finance by April 25th, 2011.  Should any club wish to appeal the committee’s decision, sign up on or before the 25th. 
April 26th: Budget Appeals. (1-4 pm subject to change, Student Activities Conference) 
April 29th: Student Council Budget Committee Report at ASGHC Meeting. Submit final to ASGHC Student Council, Vice President of student services, and the CFO’s office for board approval.



Grays Harbor College
	2011-2012	
Services and Activities Budget Request

Name of Organization: 

Account Information:

	522-264- _ _ _ _	570-265- _ _ _ _	840-281- _ _ _ _

(570 and 840 accounts do not apply to all clubs)

Date Submitted:   

Student Representative to Budget Committee:

Position: 

Email:
(This email will be used to send allocation letter upon completion of budget hearings.)

Phone: 

Advisor:		

Phone: 


Organization Description:





Highlights of Major Accomplishments during the 2010-2011 year:





What does your club currently plan on completing before June 30th 2011?



Why should your organization be funded at the amount requested?  What would occur without full funding?



Income Report

Please itemize all income that your organization has received in the 2010-2011 year from sources other than the S&A fee.  (Fundraisers, dues, grants, etc.)

(Double-click tables to activate Excel Spreadsheets)



		

Please itemize projected income for 2011-2012.  This should not include any money from the S & A Fee.

(Double-click tables to activate Excel Spreadsheets)

	


	


			











Grays Harbor College
Service and Activities Fund

(Double-click tables to activate Excel Spreadsheets)




Grays Harbor College
2011-2012 Budget Request Explanation

Please describe proposed spending in each category:

EA Supplies & Materials




ED Rental




EF Printing




EG Dues/Membership/Fees




ER Purchased Services




EA Other




GA In-State Sub & Lodging




GA In-State Air Transportation



GB Out-State Sub & Lodging



GG Out State Air Transportation



GN Motor Pool Services



NB Client Services




NZ Grants to Students



General Info:






Allocations for Conferences

Please itemize all money that your organization has spent in the 2010-2011 year for attending conferences.  Please indicate whether the money spent was from 
your S & A budget or from fundraised money.

(Double-click tables to activate Excel Spreadsheets)






Please itemize projected amount to be requested on conferences for 2011-2012.  This should include fundraised money and S & A Fee money.

(Double-click tables to activate Excel Spreadsheets)
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